
Application for Enhancement of Academic Title 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Email] 

[Your Phone Number] 

[Recipient's Name] 

[Recipient's Title] 

[Institution's Name] 

[Institution's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to formally request the enhancement of my academic title from [Current Title] to 

[Desired Title]. I believe that my contributions to the field, including [mention specific 

achievements, publications, or responsibilities], warrant this consideration. 

Throughout my career at [Institution's Name], I have dedicated myself to [briefly describe your 

work and contributions]. My commitment to [mention any relevant programs, teaching, research, 

etc.] reflects my passion for [your field]. 

I have attached supporting documents, including my CV, letters of recommendation, and a 

detailed overview of my achievements, to further substantiate my request. 

I appreciate your consideration of my application and am hopeful for the opportunity to discuss 

this further. Thank you for your time and support. 

Sincerely, 

[Your Name] 


