Application for Academic Status Upgrade

Date: [Insert Date]

[Your Name]

[Your Address]

[City, State, Zip Code]
[Email Address]
[Phone Number]

[Recipient Name]
[Department/Office Name]
[University/Institution Name]
[Address]

[City, State, Zip Code]

Dear [Recipient Name],

| hope this letter finds you well. I am writing to formally request an upgrade to my academic
status from [Current Status] to [Requested Status]. I am currently enrolled in [Program Name] at
[University Name], and | believe that an upgrade would better reflect my academic achievements
and future potential.

Over the past [duration], | have [briefly state your accomplishments, grades, or contributions
relevant to your request]. I have also undertaken [mention any additional projects, research, or
extracurricular activities that support your request].

| am passionate about my studies and committed to contributing positively to the academic
community at [University Name]. | believe that obtaining an [Requested Status] will enable me
to [explain how this upgrade will benefit your academic or career goals].

Thank you for considering my application. | look forward to your positive response.

Sincerely,

[Your Name]



