
Letter of Submission 

Date: [Insert Date] 

To, 

[Recipient's Name] 

[Recipient's Position] 

[Institution/Organization Name] 

[Address] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to formally submit my final report titled "[Title 

of the Academic Project]" for your review and feedback. This project was carried out as part of 

my [Degree/Program Name] at [Institution Name], under your guidance. 

The report includes a detailed analysis of [Briefly describe the content of the report]. I have 

attached the report along with any supplementary materials that may assist in your review. 

I appreciate your time and guidance throughout this project and look forward to your valuable 

feedback. Please let me know if you require any additional information. 

Thank you for your support. 

Sincerely, 

[Your Name] 

[Your Student ID] 

[Your Program/Department] 

[Your Contact Information] 


