
Letter of Submission 

Date: [Insert Date] 

To, 

[Faculty Member's Name] 

[Department Name] 

[University Name] 

[University Address] 

Dear [Faculty Member's Name], 

I am pleased to submit my final report for the academic project titled "[Project Title]" as part of 

the requirements for [Course/Program Name]. This project has been conducted under your 

guidance and I appreciate your support throughout the process. 

The report includes detailed analysis, findings, and conclusions derived from my research. I have 

ensured that all the objectives outlined at the beginning of the project have been addressed 

comprehensively. 

Please find the attached report for your review. I look forward to your feedback and any 

suggestions for improvement. 

Thank you for your guidance and support during this project. 

Sincerely, 

[Your Name] 

[Your Student ID] 

[Your Program Name] 

[Your Contact Information] 


