
Letter of Submission 

Date: [Insert Date] 

To, 

[Recipient's Name] 

[Recipient's Title] 

[Department/Institution Name] 

[Address] 

Dear [Recipient's Name], 

Subject: Submission of Final Report for [Project Title] 

I am pleased to submit the final report of my academic project titled "[Project Title]" for your 

evaluation. This project is a culmination of my research and efforts conducted over the past 

[duration]. The report outlines the objectives, methodologies, results, and conclusions drawn 

from my work. 

Enclosed with this letter, you will find the final report along with any supplementary materials 

required for your review. 

I appreciate your guidance and support throughout this project and look forward to your valuable 

feedback. 

Thank you for your time and consideration. 

Sincerely, 

[Your Full Name] 

[Your Student ID] 

[Your Program/Department] 

[Your Contact Information] 


