
Academic Probation Appeal 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[University Name] 

[Department/Office of Academic Affairs] 

[University Address] 

[City, State, Zip Code] 

Dear [Academic Committee/Advisor's Name], 

I am writing to formally appeal my academic probation status and to provide context regarding 

my recent academic performance. I acknowledge that my grades do not reflect my capabilities, 

and I take full responsibility for the challenges I faced this past semester. 

Despite my academic struggles, I have been heavily involved in various extracurricular 

commitments that have enriched my university experience. I have dedicated significant time to 

[mention specific extracurricular activities or organizations, e.g., student council, volunteering, 

sports teams, etc.]. These roles have not only helped me develop invaluable skills in leadership 

and teamwork but have also contributed to my personal growth. 

Balancing these commitments while managing my coursework proved to be more difficult than I 

anticipated. However, I recognize the importance of prioritizing my studies and am taking 

proactive measures to improve my academic performance. I am currently implementing a 

structured study schedule and seeking academic support through tutoring and workshops offered 

by the university. 

I respectfully request a reconsideration of my academic probation status. I am committed to 

enhancing my academic standing and believe that with my experience and dedication, I can 

successfully balance my commitments moving forward. 



Thank you for considering my appeal. I appreciate your understanding and look forward to 

continuing my journey at [University Name]. 

Sincerely, 

[Your Name] 

[Your Student ID] 


