
Academic Department Budget Proposal 

Date: [Insert Date] 

To: [Recipient Name] 

From: [Your Name] 

Subject: Budget Outline for [Department Name] Academic Proposal 

Introduction 

The purpose of this proposal is to outline the budget requirements for the [Department Name] for 

the upcoming academic year. 

Budget Outline 

Item Description Estimated Cost 

Personnel Expenses $[Amount] 

Equipment and Supplies $[Amount] 

Training and Development $[Amount] 

Research Funding $[Amount] 

Other Expenses $[Amount] 

Total Budget $[Total Amount] 

Conclusion 

We believe that the requested budget will significantly support our objectives and enhance the 

quality of education in the [Department Name]. Thank you for considering this proposal. 

Sincerely, 

[Your Name] 

[Your Position] 

[Department Name] 


