Academic Field Trip Guidelines

Dear Attendees,

We are excited to inform you about the upcoming academic field trip to [Destination] on [Date].
Please adhere to the following guidelines to ensure a safe and educational experience:

1. Preparation

o Make sure to bring necessary items such as notebooks, pens, and a camera.
« Dress appropriately for the weather and the activities planned.
e Review the itinerary provided and familiarize yourself with the key locations.

2. Conduct

o Respect all staff and individuals at the destination.
e Remain with your group and follow the designated schedule.
« No disruptive behavior that may hinder the learning experience.

3. Safety

o Be aware of your surroundings and report any unsafe conditions.
« Follow all safety instructions provided by supervisors.
o Stay hydrated and take breaks as needed.

4. Feedback

We encourage you to share your experiences after the trip. There will be a feedback session upon
return.

Thank you for your cooperation. We look forward to an enriching experience!
Sincerely,

[Your Name]

[Your Position]

[Institution Name]



