
Dear [Guest Lecturer's Name], 

I hope this message finds you well. My name is [Your Name], and I am the [Your Position] at 

[University Name]. We are always seeking to enrich our academic programs by inviting 

distinguished speakers who can provide unique insights and inspire our students. 

We are particularly impressed by your work on [specific topic or project], and we believe that 

your expertise would greatly benefit our students in the [relevant department or course name]. 

We would be honored if you could join us as a guest lecturer on [proposed date or range of 

dates]. The session would be approximately [length of time] and could cover your recent 

research or any other relevant topics you wish to address. 

We would be more than happy to provide an honorarium for your time and assistance with travel 

arrangements necessary for your visit. 

Please let us know your availability and if you would be willing to discuss this opportunity 

further. We eagerly await your positive response. 

Thank you for considering our invitation. We look forward to the possibility of welcoming you 

to [University Name]. 

Best regards, 

[Your Name] 

[Your Position] 

[Department Name] 

[University Name] 

[Contact Information] 


