
Invitation to Speak at Our University 

Seminar 

Date: [Insert Date] 

Dear [Speaker's Name], 

I hope this message finds you well. My name is [Your Name], and I am [Your Position] at 

[University Name]. We are hosting a seminar titled "[Seminar Title]" on [Date], and we would 

be honored to have you as a guest speaker. 

Your expertise in [Speaker's Area of Expertise] would greatly enrich the discussions and inspire 

our students and faculty. We anticipate an audience of [expected number] participants, including 

students, professors, and industry professionals. 

We would be delighted to cover any travel expenses and accommodate your schedule as needed. 

The seminar will take place at [Location] and we would love for you to speak for approximately 

[Duration] minutes, followed by a Q&A session. 

Please let us know if you would be available to join us. We are looking forward to the possibility 

of welcoming you to [University Name]. 

Thank you for considering our invitation. 

Sincerely, 

[Your Name] 

[Your Position] 

[University Name] 

[Contact Information] 


