
Your Name 

Your Address 

City, State, Zip Code 

Email Address 

Phone Number 

Date 

Hiring Manager's Name 

Company Name 

Company Address 

City, State, Zip Code 

Dear Hiring Manager, 

I am writing to express my interest in the [Job Title] position at [Company Name] as advertised 

on [Job Portal/Company Website]. With a background in [Your Field/Technology Area] and a 

passion for [Specific Technology/Skill], I am excited about the opportunity to contribute my 

skills and expertise to your team. 

Throughout my career, I have developed a strong foundation in [Key Skills/Technologies 

Relevant to the Job]. I have successfully [Briefly Mention a Relevant Achievement or Project], 

which has honed my abilities in [Another Relevant Skill]. My hands-on experience with 

[Specific Tools/Technologies] not only showcases my technical proficiency but also my 

commitment to continuous improvement and innovation in the tech space. 

I am particularly drawn to [Company Name] due to [Specific Reason Related to Company or Its 

Projects/Values]. I believe that my approach to [Your Approach/Philosophy Related to Work] 

aligns well with the company's vision and mission, making me a suitable candidate for this role. 

Enclosed is my resume, which provides further details about my professional journey and 

accomplishments. I look forward to the possibility of discussing how I can contribute to your 

team and help [Company Name] achieve its goals. Thank you for considering my application. 

Sincerely, 

Your Name 


