
Reminder: Faculty Professional Development 

Workshop 

Dear Faculty Members, 

This is a friendly reminder about the upcoming Faculty Professional Development Workshop 

scheduled for [Date] at [Time]. 

The workshop will be held at [Location] and will cover important topics related to [Workshop 

Topics]. 

Please RSVP by [RSVP Deadline] if you have not already done so. 

We look forward to your participation! 

Best regards, 

[Your Name] 

[Your Title] 

[Institution Name] 


