
Administrative Update: Academic Online 

Course Enrollment 

Dear [Student's Name], 

We hope this message finds you well. We are writing to inform you of important updates 

regarding your enrollment in the online course, [Course Name], for the [Semester/Year]. 

As part of our ongoing efforts to enhance the online learning experience, we have made the 

following changes: 

• Course Schedule: The class will now be held on [New Days/Times]. 

• Course Materials: All materials will be accessible through [Platform/Link]. 

• Instructor Office Hours: [Instructor's Name] will hold virtual office hours on 

[Days/Times]. 

If you have any questions or require further assistance, please do not hesitate to reach out to the 

academic advising office at [Contact Information]. 

Thank you for your attention to these updates, and we look forward to an engaging and 

productive semester. 

Best regards, 

[Your Name] 

[Your Position] 

[Institution Name] 

[Contact Information] 


