Issue Resolution Letter

Date: [Insert Date]
To: [Recipient's Name]
From: [Your Name]

Project Group: [Group Name]

Subject: Resolution of Challenges Faced in Group Project

Dear [Recipient's Name],

We hope this message finds you well. We are writing to formally address the challenges we've
encountered during our current group project, [Project Title].

As a team, we have faced several difficulties, including:

e Communication issues among group members

« Differences in work schedules

o Conflicts regarding project direction
To resolve these issues, we propose the following solutions:

1. Regular weekly meetings to improve communication.

2. Establishing a shared calendar to coordinate schedules.

3. Conducting a brainstorming session to align our project vision.
We believe that implementing these strategies will help us work more effectively and complete
our project on time. We are eager to hear your thoughts or any additional suggestions you might
have.
Thank you for your understanding and support.

Sincerely,

[Your Name]
[Your Contact Information]



