
Collaboration Proposal 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Title] 

[Recipient's Address] 

[City, State, Zip] 

Dear [Recipient's Name], 

We hope this message finds you well. We are reaching out on behalf of [Your Student Group 

Name] at [Your Institution's Name]. We are currently working on a project titled "[Project 

Title]," and we believe that collaborating with your group can enhance the quality and impact of 

our work. 

The primary objective of our project is to [briefly describe the project objective]. We admire the 

excellent work your group has done in [mention specific work or attribute of the recipient's 

group], and we think that combining our strengths could lead to great results. 

We are proposing a joint collaboration that would involve [describe the nature of collaboration, 

e.g., sharing resources, co-hosting events, etc.]. We believe that this partnership would be 

mutually beneficial and would allow us both to gain valuable insights and experiences. 

We would love to discuss this proposal with you in more detail. Please let us know if you would 

be available for a meeting at your earliest convenience. Thank you for considering this 

opportunity, and we look forward to hearing from you soon. 

Best regards, 

[Your Name] 

[Your Position/Role] 

[Your Student Group Name] 

[Your Institution's Name] 

[Your Email Address] 

[Your Phone Number] 


