
Request for Study Abroad Program 

Participation 

Date: [Insert Date] 

[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Your Email]  

[Your Phone Number] 

[Recipient's Name]  

[Recipient's Title]  

[University/Institution Name]  

[Address]  

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to express my interest in participating in the [Name of Study Abroad Program] for 

the [specific semester/year]. As a [Your Major/Field of Study] student at [Your 

University/Institution Name], I believe that participating in this program will significantly 

enhance my academic experience and provide me with invaluable cultural exposure. 

The opportunity to study in [Target Country/Location] aligns perfectly with my career goals and 

my desire to immerse myself in a different culture. I am particularly excited about [mention 

specific aspects of the program or courses that interest you]. 

I have attached my academic transcripts and letters of recommendation for your review. I would 

greatly appreciate any information regarding the application process and deadlines. 

Thank you for considering my request. I look forward to your response. 

Sincerely,  

[Your Name]  

[Your Student ID (if applicable)] 


