Department of [Department Name]
Meeting Agenda

Date: [Insert Date]
Time: [Insert Time]
Location: [Insert Location]
1. Welcome and Introductions
2. Review of Previous Minutes
3. Student Performance Evaluation
e Overview of evaluation criteria
« Discussion of individual student assessments
« Identifying students needing additional support

4. Strategies for Improvement

« Development of action plans
« Allocation of resources

5. Open Floor for Concerns and Suggestions
6. Next Meeting Date

7. Adjournment

Thank you for your participation.



