
Application for University Residence Hall 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

Email: [Your Email] 

Phone: [Your Phone Number] 

[University Name] 

[Office of Residence Life] 

[University Address] 

[City, State, Zip Code] 

Dear [Residence Life Coordinator's Name], 

I am writing to formally apply for a place in the residence hall at [University Name] for the 

academic year [Insert Academic Year]. I am a [Your Year, e.g., freshman, sophomore] majoring 

in [Your Major] and I believe that living on campus would greatly enhance my educational 

experience. 

Having the opportunity to reside in the university's residence hall would allow me to be more 

involved in campus activities, engage with my peers, and access academic resources 

conveniently. I am particularly drawn to [mention any specific features of the residence hall, e.g., 

study lounges, community events] that encourage a cohesive living environment. 

Attached to this letter are any required documents, including [mention documents, e.g., 

application form, transcripts, references], as requested in the application guidelines. I appreciate 

your consideration of my application and look forward to the possibility of being part of the 

[University Name] community. 

Thank you for your time and attention. 

Sincerely, 

[Your Name] 


