
Cover Letter 

Your Name 

Your Address 

City, State, Zip Code 

Email Address 

Phone Number 

Date 

Hiring Manager's Name 

Company Name 

Company Address 

City, State, Zip Code 

Dear Hiring Manager's Name, 

I am writing to express my interest in the [Job Title] position at [Company Name], as advertised 

on [Where You Found the Job Posting]. With a proven record of [mention relevant skills or 

experiences], I believe my diverse career evolution aligns perfectly with the goals of your team. 

Throughout my career, I have successfully transitioned from [Previous Position/Field] to 

[Current Position/Field], equipping me with a unique perspective and skill set that I am eager to 

bring to [Company Name]. My experience at [Previous Company] has taught me the importance 

of [specific lesson related to the job], and I am excited about the opportunity to apply these 

insights in a new context. 

At [Current Company], I have been able to [mention a key achievement or responsibility], which 

has allowed me to hone my skills in [specific skills relevant to the desired position]. This 

experience, combined with my ability to [another skill or quality], will enable me to contribute 

meaningfully to your team. 

I am particularly drawn to [Company Name] due to [specific reason related to the company or its 

values], and I am enthusiastic about the possibility of being part of such an innovative 

organization. I look forward to the opportunity to discuss how my background, skills, and 

enthusiasms can be in alignment with your needs. 

Thank you for considering my application. I hope to discuss my candidacy further in an 

interview. 

Sincerely, 

Your Name 


