
Letter of Intent for Participation in Academic 

Conference 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Email Address] 

[Your Phone Number] 

[Conference Organizer's Name] 

[Conference Name] 

[Organizer's Institution] 

[Organizer's Address] 

[City, State, Zip Code] 

Dear [Conference Organizer's Name], 

I am writing to express my intent to participate in the upcoming [Conference Name] scheduled to 

be held on [Conference Date] at [Location]. As a [Your Position/Title] at [Your 

Institution/Organization], I am particularly interested in the themes and topics outlined for this 

year's conference. 

My research focuses on [briefly describe your research area], and I believe that my contributions 

could add significant value to the discussions at the conference. I am especially interested in 

[mention specific sessions, workshops or panels relevant to your research]. 

I am looking forward to the opportunity to share my insights and connect with fellow researchers 

in the field. Please let me know if there are any specific requirements or forms that need to be 

completed to formalize my participation. 

Thank you for considering my application. I look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Position/Title] 

[Your Institution/Organization] 


