
Letter of Intent 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

Admissions Committee 

[Institution Name] 

[Institution Address] 

[City, State, Zip Code] 

 

Dear Admissions Committee, 

I am writing to express my intent to apply for the Continuing Education Program in [Program 

Name] at [Institution Name]. With a strong desire to enhance my knowledge and skills in 

[Field/Area of Study], I believe that this program will provide me with the necessary tools and 

opportunities for my professional growth. 

My background in [Your Background or Experience] has equipped me with a foundation in 

[Relevant Knowledge or Skills]. I am particularly interested in [Specific Topics or Skills] and 

how they contribute to [Your Career Goals or Industry Trends]. 

I am excited about the prospect of learning from experienced instructors and collaborating with 

fellow participants who share my passion for [Field/Area]. I am committed to dedicating my 

time and effort to succeed in this program. 

Thank you for considering my application. I look forward to the opportunity to contribute to and 

grow within the [Program Name] at [Institution Name]. 

Sincerely, 

[Your Name] 


