
Undergraduate Research Project Application Letter 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Email] 

[Your Phone Number] 

[Recipient's Name] 

[Recipient's Title] 

[Department/Organization Name] 

[Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to express my interest in the undergraduate research project opportunity in [specific 

field or topic] under your guidance. I am currently a [Your Year, e.g., sophomore] majoring in 

[Your Major] at [Your University], and I am eager to contribute to ongoing research while 

expanding my knowledge in this area. 

Throughout my academic journey, I have developed a strong foundation in [relevant skills or 

subjects]. My coursework and projects have equipped me with [specific skills] that I believe will 

be beneficial to your research team. I am particularly fascinated by [mention any specific aspect 

of the research or professor's work], and I am keen to apply my skills in a practical research 

setting. 

I am motivated to learn and committed to contributing positively to your team's efforts. I am 

available for an interview at your convenience, and I look forward to the possibility of discussing 

this opportunity further. 

Thank you for considering my application. I hope to hear from you soon. 

Sincerely, 

[Your Name] 


