
Application for Undergraduate Research 

Assistant Position 

[Your Name] 

[Your Address] 

[City, State, Zip] 

[Your Email] 

[Your Phone Number] 

[Date] 

[Recipient's Name] 

[Recipient's Title] 

[Department/University Name] 

[University Address] 

[City, State, Zip] 

Dear [Recipient's Name], 

I am writing to express my interest in the Undergraduate Research Assistant position in 

[Department/Specific Lab Name] as advertised [where you found the position]. I am currently a 

[Your Year, e.g., sophomore] at [Your University] majoring in [Your Major], and I am eager to 

contribute to your research on [specific research topic or project]. 

Throughout my academic career, I have developed a strong foundation in [relevant skills or 

courses]. My experience with [specific relevant experience or project] has equipped me with the 

skills necessary to assist with [specific tasks related to the research]. I am particularly drawn to 

this position because [mention any specific interests related to the research]. 

Moreover, I am a dedicated and detail-oriented individual who thrives in collaborative 

environments. I believe that my strong work ethic and passion for [subject area] will allow me to 

make meaningful contributions to your research team. I am eager to learn and grow within this 

role, and I am committed to supporting the objectives of your research project. 

Thank you for considering my application. I look forward to the opportunity to discuss how I can 

contribute to your research team. Please find my resume attached for your review. 



Sincerely, 

[Your Name] 


