
Collaboration Proposal 

Dear [Recipient's Name], 

I hope this message finds you well. My name is [Your Name], and I am [Your Position] at [Your 

Institution]. We are currently exploring opportunities for collaboration in the field of [specific 

field or subject area], and I believe that a partnership between our institutions could lead to 

valuable advancements and contributions. 

We are particularly interested in [specific areas of collaboration, e.g., joint research, exchange 

programs, curriculum development], and we feel that your institution's expertise in [mention 

their expertise] aligns perfectly with our goals. 

We would like to propose a meeting to discuss potential collaboration opportunities and explore 

how we can work together to achieve our mutual interests. We are available for a call or meeting 

at your convenience and look forward to your positive response. 

Thank you for considering this proposal. I am looking forward to the possibility of working 

together. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Institution] 

[Your Contact Information] 


