
Dear Students, 

I hope this message finds you well. As we approach the start of our online learning course, I am 

pleased to share with you the course syllabus. 

Course Title: [Course Name] 

Instructor: [Instructor Name] 

Contact Information: [Instructor Email] 

Course Overview: 

This course will cover the following topics: [brief description of topics]. 

Course Schedule: 

The course will run from [start date] to [end date]. 

Important Dates: 

• Week 1: [Date] - Introduction 

• Week 2: [Date] - Topic 1 

• Final Project Due: [Date] 

Grading Criteria: 

Details regarding grading can be found in the syllabus attached. 

Please read the syllabus carefully and feel free to reach out if you have any questions. I am 

looking forward to a great semester ahead! 

Best, 

[Instructor Name] 


