
Course Syllabus Distribution for Intensive 

Workshops 

Date: [Insert Date] 

Dear [Recipient's Name], 

We are pleased to announce the distribution of the course syllabus for the upcoming intensive 

workshops scheduled to begin on [Start Date]. Please find below the essential details: 

Workshop Title: [Insert Workshop Title] 

Date: [Insert Dates] 

Time: [Insert Time] 

Location: [Insert Location] 

Syllabus Overview 

• Objective: [Insert Course Objective] 

• Topics Covered: [Insert Topics] 

• Instructor(s): [Insert Instructor Names] 

• Required Materials: [Insert Required Materials] 

Please review the syllabus carefully, as it contains important information regarding course 

expectations and assessment criteria. If you have any questions or require further assistance, do 

not hesitate to contact us at [Insert Contact Information]. 

We look forward to an engaging and productive workshop experience. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Organization] 


