
Student Disciplinary Conference Invitation 

Date: [Insert Date] 

To: [Student's Name] 

From: [Administrator's Name] 

Subject: Invitation to Disciplinary Conference 

 

Dear [Student's Name], 

You are hereby invited to attend a disciplinary conference regarding the recent incident that 

occurred on [insert date of the incident]. This conference aims to discuss the details of the 

incident and determine the appropriate course of action. 

Details of the Conference: 

• Date: [Insert Date] 

• Time: [Insert Time] 

• Location: [Insert Location] 

Please make every effort to attend, as your input is vital to this process. If you are unable to 

attend, kindly contact me at [Insert Contact Information] to arrange a suitable alternative. 

Thank you for your attention to this matter. 

Sincerely, 

[Administrator's Name] 

[Administrator's Title] 

[School/Organization Name] 


