
Academic Reference Letter 

Date: [Insert Date] 

[Your Name] 

[Your Title/Position] 

[Your Institution/Organization] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

To Whom It May Concern, 

I am writing to provide a reference for [Student's Name] as they apply for [Name of 

Scholarship]. As [his/her/their] [Professor/Mentor/Supervisor] at [Your Institution/Organization], 

I have had the pleasure of working with [Student's Name] for [duration]. 

[Student's Name] has consistently demonstrated exceptional academic abilities, particularly in 

[specific subjects or areas of expertise]. [He/She/They] exhibits a strong work ethic, dedication, 

and a passion for [field or subject]. [His/Her/Their] performance in [course/research project] was 

particularly impressive, showcasing [specific skills or achievements]. 

Beyond [his/her/their] academic prowess, [Student's Name] is an active participant in 

[extracurricular activities, community service, or organizations], illustrating [his/her/their] 

commitment to making a positive impact in [his/her/their] community. 

I wholeheartedly recommend [Student's Name] for [Name of Scholarship]. I am confident that 

[he/she/they] will excel and contribute meaningfully if granted this opportunity. 

Should you require any further information, please do not hesitate to contact me at [Your Phone 

Number] or [Your Email Address]. 

Sincerely, 

[Your Name] 

[Your Title/Position] 



[Your Institution/Organization] 


