
Transfer Recommendation Letter 

Date: [Insert Date] 

[Recipient's Name] 

[Recipient's Title] 

[College Name] 

[College Address] 

Dear [Recipient's Name], 

I am writing to recommend [Student's Name] for transfer to [New College Name]. As 

[his/her/their] [Your Position] at [Current College Name] for the past [duration], I have had the 

pleasure of witnessing [Student's First Name] develop exceptional collaborative skills that make 

[him/her/them] an outstanding candidate for your program. 

[Student's Name] has consistently demonstrated the ability to work effectively with peers in 

various group projects, displaying patience, empathy, and strong communication skills. One 

particular project in [specific course or context], where [he/she/they] took the lead in 

orchestrating group discussions and delegating tasks, exemplifies [his/her/their] commitment to 

teamwork. [He/She/They] not only encouraged contributions from all members but also ensured 

that everyone felt included and valued. 

Moreover, [Student's Name]'s initiative during a challenging group assignment showcased 

[his/her/their] problem-solving prowess. When faced with differing opinions, [he/she/they] 

facilitated constructive conversations that allowed the team to reach a consensus and successfully 

complete the project. This ability to harmonize diverse perspectives speaks volumes about 

[his/her/their] collaborative spirit. 

I wholeheartedly support [Student's Name]'s application for transfer to [New College Name]. I 

am confident that [he/she/they] will not only thrive but also contribute positively to your 

institution's community through [his/her/their] collaborative abilities. 

If you have any further questions, please feel free to contact me at [Your Phone Number] or 

[Your Email Address]. 

Sincerely, 

[Your Name] 

[Your Title] 



[Current College Name] 

[Current College Address] 


