
Recommendation for [Student's Name] 

Date: [Insert Date] 

To Whom It May Concern, 

I am writing to recommend [Student's Name] for transfer to [Target College/University]. As 

[his/her/their] [Your Position, e.g., Academic Advisor, Community Service Coordinator] at 

[Current College/University], I have had the pleasure of observing [his/her/their] significant 

contributions to our community. 

[Student's Name] has been actively involved in various community service initiatives, including 

[specific activities or organizations, e.g., volunteering at local shelters, leading community clean-

up events, organizing charity drives]. [He/She/They] consistently demonstrated a strong 

commitment to making a positive impact on those around [him/her/them]. 

One notable example of [his/her/their] dedication is [describe a specific project or role, e.g., 

leading a volunteer group that rebuilt homes for those in need]. This experience not only 

showcased [his/her/their] leadership qualities but also highlighted [his/her/their] ability to inspire 

others to engage in service. 

[Student's Name] exemplifies the values of empathy, responsibility, and teamwork. 

[He/She/They] brings a unique perspective and drives engagement within group settings, making 

[him/her/them] a perfect fit for your institution, which values community involvement. 

I strongly believe that [Student's Name] will excel at [Target College/University] and contribute 

positively to your community. Please feel free to reach out to me at [Your Phone Number] or 

[Your Email] if you have any further questions. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Institution] 


