
[Your Name] 

[Your Title/Position] 

[Your Institution] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient's Name] 

[Recipient's Title] 

[Recipient's Institution] 

[Recipient's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to highly recommend [Student's Name] for transfer to [Recipient's Institution]. As 

[his/her/their] [Professor/Advisor] at [Your Institution] for the past [duration], I have had the 

pleasure of witnessing [his/her/their] exceptional academic abilities and dedication to 

[his/her/their] studies. 

[Student's Name] has consistently demonstrated a strong grasp of [specific subjects or skills], 

achieving an impressive GPA of [GPA]. [His/Her/Their] commitment to academic excellence is 

evident in [his/her/their] participation in [mention any relevant projects, research, or 

extracurricular activities]. 

In addition to [his/her/their] academic achievements, [Student's Name] is a motivated and 

enthusiastic individual who positively contributes to our community. [He/She/They] possess 

strong analytical skills, a passion for learning, and the ability to collaborate effectively with 

peers. 

It is without reservation that I recommend [Student's Name] for transfer to [Recipient's 

Institution]. I am confident that [he/she/they] will thrive in your academic environment and 

continue to excel. 



Thank you for considering [his/her/their] application. If you have any further questions, please 

feel free to contact me. 

Sincerely, 

[Your Name] 


