
Grant Request for Collaborative Research 

Date: [Insert Date] 

[Recipient's Name]  

[Recipient's Title]  

[Organization's Name]  

[Organization's Address]  

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to formally request funding for a collaborative research project titled "[Project 

Title]" that focuses on [briefly describe the research topic]. This project is a collaborative effort 

between [Your Institution] and [Collaborating Institution]. Our goal is to [state the specific goals 

and expected outcomes of the project]. 

With the growing importance of [relevant field or concern], our research aims to [specific aim or 

hypothesis]. We believe that this collaboration will not only enhance academic knowledge but 

also contribute significantly to practical applications in [relevant field]. 

We are seeking a grant of [amount] to cover [specific expenses, e.g., personnel, equipment, 

materials, travel]. The detailed budget and research plan are attached for your review. 

We appreciate your consideration of our request and are eager to discuss this project further. 

Thank you for your time and support in advancing academic research. 

Sincerely, 

[Your Name]  

[Your Title]  

[Your Institution]  

[Your Phone Number]  

[Your Email Address] 


