Informational Dissemination Plan

Date: [Insert Date]

To: [Recipient's Name]

From: [Your Name]

Subject: Informational Dissemination Plan During Disaster Events

Dear [Recipient's Name],

In light of the potential disaster events that may occur in our region, it is imperative that we

establish a comprehensive informational dissemination plan. The primary goal is to ensure that
relevant information reaches all stakeholders effectively and in a timely manner.

Objectives:

1. To provide accurate information about the disaster event.
2. To communicate safety measures and evacuation procedures.
3. To facilitate community awareness and preparedness.

Target Audience:

o Local Residents
« Emergency responders
e Community Organizations

Communication Channels:

Social Media Platforms (Facebook, Twitter, Instagram)
Email Alerts

Local News Outlets

Community Bulletins

Implementation Steps:

1. Develop and validate the information content.
2. ldentify key spokespersons for media interactions.
3. Create a communication timeline pre, during, and post-disaster.

We seek your collaboration and support in executing this informational dissemination plan
effectively. Please let us know your availability for a meeting to discuss this further.



Thank you for your attention to this important matter.
Sincerely,

[Your Name]

[Your Position]

[Your Organization]

[Your Contact Information]



