
Request for Sponsorship 

Date: [Insert Date] 

[Your Name]  

[Your Title]  

[Your Organization]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number] 

[Sponsor's Name]  

[Sponsor's Title]  

[Sponsor's Organization]  

[Sponsor's Address]  

[City, State, Zip Code] 

Dear [Sponsor's Name], 

I am writing to request your sponsorship for our upcoming media initiative, "[Project Name]," 

aimed at [brief description of the project's purpose and goals]. This initiative will [explain the 

expected impact and audience]. 

As a leading organization in [sponsor's industry or field], your support would greatly enhance 

our ability to [mention specific benefits to both parties]. In return for your sponsorship, we are 

pleased to offer [outline sponsorship benefits such as logo placement, promotional opportunities, 

etc.]. 

We believe that a partnership with [Sponsor's Organization] would be mutually beneficial and 

positively impact both our communities. 

We would be grateful for the opportunity to discuss this proposal in further detail. Please let us 

know a convenient time for a meeting or phone call. Thank you for considering our request. 

Sincerely, 

[Your Name]  

[Your Title]  

[Your Organization] 


