
Employment Gap Explanation Letter 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient's Name] 

[Company's Name] 

[Company's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to address a gap in my employment history that 

may be evident in my resume. I believe it is important to provide context for this time period. 

After [Insert last position or job], I made the decision to pursue further education to enhance my 

skills in [specific field or subject area]. I enrolled in [Name of the program or institution] and 

dedicated myself to my studies from [start date] to [end date]. This educational pursuit not only 

enriched my knowledge but also equipped me with valuable skills that I am eager to apply in my 

future career. 

I am now fully prepared to re-enter the workforce and contribute positively to your team at 

[Company's Name]. I am confident that my upgraded skill set will add value to your 

organization. 

Thank you for considering my application. I look forward to the opportunity to discuss my 

experiences and how I can contribute to your team. 

Sincerely, 

[Your Name] 


