
Press Invitation 

Date: [Insert Date] 

To: [Insert Media Outlet Name] 

From: [Insert Your Organization/Name] 

Subject: Invitation to Cover the Local Crafts Fair 

Dear [Insert Recipient's Name], 

We are excited to invite you to the upcoming Local Crafts Fair, taking place on [Insert Date] at 

[Insert Location]. This vibrant event showcases the talents of local artisans and craftspeople, 

offering a unique opportunity to experience the creativity and craftsmanship of our community. 

Event Details: 

• Date: [Insert Date] 

• Time: [Insert Start Time] - [Insert End Time] 

• Location: [Insert Venue/Address] 

• Highlights: [List any special activities, workshops, or guest appearances] 

This is a fantastic opportunity for your publication to engage with the community and highlight 

the incredible work of local artisans. We will be hosting a press briefing at [Insert Time] on the 

day of the fair, where you can meet some of the featured artists and gather insights for your 

coverage. 

Please RSVP by [Insert RSVP Date] to confirm your attendance. For more information, feel free 

to contact us at [Insert Contact Information]. We hope to see you there! 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Contact Information] 


