
Media Notification for Upcoming E-

Conference 

Date: [Insert Date] 

To: [Media Outlet Name] 

From: [Your Organization Name] 

Dear [Media Contact Name], 

We are pleased to announce our upcoming e-conference titled "[E-Conference Title]", 

scheduled to be held on [Insert Date] from [Start Time] to [End Time]. This virtual event will 

bring together experts, thought leaders, and enthusiasts in [Insert Relevant Field/Industry]. 

As a valued media partner, we invite you to cover this event and share insights with your 

audience. 

The e-conference will feature: 

• Keynote speeches by industry leaders 

• Interactive panel discussions 

• Networking opportunities 

• Q&A sessions with speakers 

For your convenience, we have included the registration link here: Register Here. 

We would be glad to facilitate interviews with key speakers or provide additional materials to 

assist you in your coverage. For further inquiries, please contact us at [Your Contact 

Information]. 

Thank you for your support, and we look forward to your participation! 

Best Regards, 

[Your Name] 

[Your Position] 

[Your Organization Name] 

[Contact Information] 

%5bRegistration%20Link%5d

