
Media Research Findings Report 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Report on Media Research Findings 

Dear [Recipient's Name], 

I am pleased to present the findings from our recent media research conducted from [Start Date] 

to [End Date]. The primary focus of this research was to analyze [briefly describe the focus of 

the research, e.g., audience engagement with different media platforms]. 

Key Findings 

• [Finding 1: Describe the key finding] 

• [Finding 2: Describe another key finding] 

• [Finding 3: Describe one more key finding] 

Recommendations 

Based on these findings, we recommend the following actions: 

• [Recommendation 1] 

• [Recommendation 2] 

• [Recommendation 3] 

Thank you for considering this report. I look forward to discussing our findings with you in more 

detail. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


