
[Your Organization's Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient's Name] 

[Recipient's Title] 

[Media Outlet's Name] 

[Media Outlet's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

We hope this letter finds you well. As part of our ongoing media outreach initiative, [Your 

Organization's Name] is excited to share with you our latest project, [Project Name]. This 

initiative aims to [briefly describe the purpose of the project and its significance]. 

We believe that your outlet's audience would find great value in this topic, and we would like to 

invite you to collaborate with us. We can provide exclusive content, interviews with key 

stakeholders, and any additional information that may be beneficial for your coverage. 

We are excited about the possibility of working together and believe that a partnership could 

illuminate important issues for your viewers/readers. Please let us know a convenient time for us 

to discuss this further. 

Thank you for considering our invitation. We look forward to the possibility of connecting with 

you soon. 

Warm regards, 

[Your Name] 

[Your Title] 



[Your Organization's Name] 


