
Proactive Media Engagement Letter 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name/Organization] 

Subject: Proactive Communication During [Crisis/Event] 

Dear [Recipient's Name], 

In light of the recent developments regarding [briefly describe the crisis], we understand the 

importance of transparent and timely communication. Our commitment to keeping our 

stakeholders informed is our top priority. 

We are reaching out to proactively share our response and updates concerning this situation. 

Currently, our team is [briefly describe current actions taken]. We aim to address any concerns 

and provide clarity on the ongoing developments. 

In the upcoming days, we will be holding a press briefing to discuss our plans in more detail. 

You are invited to attend and ask any questions you may have. The details are as follows: 

• Date: [Insert Date] 

• Time: [Insert Time] 

• Location: [Insert Location or Virtual Link] 

Your understanding and cooperation during this time are greatly appreciated. We are determined 

to navigate this crisis with integrity and transparency. 

Should you have any immediate questions or need further information, please feel free to reach 

out to me directly at [Your Contact Information]. 

Thank you for your understanding and support. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 


