
Media Alert 

Date: [Insert Date] 

To: [Media Outlet Name] 

From: [Your Organization Name] 

Subject: Important Update on [Crisis/Event Name] 

Dear [Media Contact's Name], 

We are reaching out to provide you with vital information regarding the [brief description of the 

crisis or event]. Our organization is committed to ensuring that the public receives accurate and 

timely information during this critical time. 

Current Situation: 

[Provide a brief but comprehensive overview of the situation, including key facts and data.] 

What We Are Doing: 

[Explain the actions your organization is taking to address the crisis.] 

How You Can Help: 

[Include any calls to action, such as sharing information or directing inquiries to your 

organization.] 

For ongoing updates, please visit our website at [Website URL] or follow us on our social media 

channels [Social Media Links]. 

We appreciate your assistance in disseminating this information to the public. 

Thank you, 

[Your Name] 

[Your Position] 

[Your Organization Name] 

[Contact Information] 


