
Media Inquiry Response 

Date: [Insert Date] 

To: [Media Outlet Name] 

From: [Your Name] [Your Position] 

Dear [Media Contact Name], 

Thank you for reaching out regarding the recent events surrounding [Brief Description of the 

Crisis]. We understand the importance of transparency during this time and appreciate your 

interest in obtaining accurate information. 

As of now, we are actively addressing the situation by [Brief Overview of Actions Being Taken]. 

While we are committed to providing updates as the situation evolves, we ask for your 

understanding as we prioritize the safety and well-being of all involved. 

Please know that we are dedicated to maintaining open lines of communication. If you have any 

further questions or require additional information, you are welcome to reach out directly at 

[Your Phone Number] or [Your Email Address]. 

Thank you for your patience and understanding. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 


