
Media Release Invitation 

Dear [Recipient's Name], 

We are pleased to invite you to the upcoming media release event for [Event Name], taking place 

on [Date] at [Time]. The event will be held at [Location/Platform]. 

This special occasion will highlight [brief description of the event's purpose or announcement]. 

We believe your presence will greatly contribute to the coverage and success of this event. 

Please find the details below: 

• Date: [Date] 

• Time: [Time] 

• Location: [Venue or Online Link] 

We would be thrilled to have you attend and cover this important announcement. Kindly RSVP 

by [RSVP Date] to confirm your attendance. 

Thank you, and we look forward to welcoming you to [Event Name]. 

Best regards, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Contact Information] 


