
Multimedia Asset Provision Letter 

Date: [Insert Date] 

From: [Your Name] 

[Your Title] 

[Your Company] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

To: [Recipient's Name] 

[Recipient's Title] 

[Recipient's Company] 

[Recipient's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

We are pleased to provide you with the multimedia assets as part of our ongoing collaboration. 

Enclosed are the digital files that include: 

• [Description of Asset 1] 

• [Description of Asset 2] 

• [Description of Asset 3] 

These assets are intended to be used for [specific purpose], and we request that you adhere to the 

usage guidelines outlined in our previous communications. 

Please confirm receipt of these assets by signing and returning the attached acknowledgment 

form. 

Should you have any questions regarding the assets or their usage, feel free to reach out to me at 

[Your Phone Number] or [Your Email Address]. 

Thank you for your cooperation. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company] 

Attachment: Acknowledgment Form 


