
Media Sharing Permission Request 

Date: [Insert Date] 

To Whom It May Concern, 

I hope this message finds you well. I am writing to request permission to use [describe the media 

type, e.g., photographs, video footage, etc.] taken on [describe the occasion/event] on [insert 

date]. 

We believe that your media will greatly enhance our [describe the purpose, e.g., presentation, 

publication, social media campaign, etc.]. We will ensure that proper credit is given to you as the 

creator/owner of the material. 

Please let us know if you grant us permission to use the media for this purpose. If any specific 

terms or conditions apply, please share them at your earliest convenience. 

Thank you for considering our request. We look forward to your positive response. 

Sincerely, 

[Your Name]  

[Your Job Title]  

[Your Organization]  

[Your Contact Information] 


