
Request for Expert Consultation 

Date: [Insert Date] 

To: [Expert's Name] 

Department: [Expert's Department] 

Institution: [Expert's Institution] 

Address: [Expert's Address] 

Dear [Expert's Name], 

I hope this message finds you well. My name is [Your Name] and I am [Your Position/Title] at 

[Your Institution/Organization]. I am reaching out to request your expert consultation on [briefly 

describe the topic or project]. 

Your expertise in [specific area] would be invaluable as we aim to [describe the purpose or goal]. 

We would greatly appreciate your insights and would be happy to accommodate your schedule 

for a meeting or consultation. 

Please let us know your availability in the coming weeks. Thank you for considering this request. 

I look forward to the possibility of working together. 

Sincerely, 

[Your Name] 

[Your Position/Title] 

[Your Institution/Organization] 

[Your Phone Number] 

[Your Email Address] 


