
Job Proposal 

Dear [Client's Name], 

I hope this message finds you well. My name is [Your Name] and I am a [Your Job 

Title/Profession] with extensive experience in [Your Field/Industry]. I am writing to propose my 

services for your [Specific Project/Job Title] that you recently posted on [Where You Found the 

Job Listing]. 

Having worked on similar projects, I believe I can deliver high-quality results that align with 

your expectations. My expertise includes: 

• [Skill/Experience 1] 

• [Skill/Experience 2] 

• [Skill/Experience 3] 

As a part of my proposal, I have attached my portfolio files for your review: 

• Portfolio Item 1 

• Portfolio Item 2 

• Portfolio Item 3 

I would love the opportunity to discuss this proposal further and understand your specific needs. 

Please feel free to contact me at your convenience. 

Thank you for considering my proposal. I look forward to the possibility of working together. 

Sincerely, 

[Your Name] 

[Your Contact Information] 

[Your LinkedIn Profile or Website] 
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