
Dear [Hiring Manager's Name], 

My name is [Your Name], and I am writing to express my interest in the [Position Title] at 

[Company Name]. With a background in [Your Field/Industry] and a passion for [relevant 

skills/areas], I believe I am a strong candidate for this role. 

To give you a better sense of my work and capabilities, I have included a link to my digital 

portfolio: [Portfolio Link]. It showcases my projects and achievements, highlighting my skills in 

[relevant skills/areas]. 

I am excited about the opportunity to contribute to [Company Name] and am eager to bring my 

expertise to your team. Thank you for considering my application. 

Sincerely, 

[Your Name] 

[Your Phone Number] 

[Your Email Address] 
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