
Media Access Request for Exclusive Behind-

the-Scenes Interviews 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient's Name] 

[Recipient's Position] 

[Recipient's Organization] 

[Recipient's Address] 

[City, State, Zip Code] 

Subject: Media Access Request for Exclusive Interviews 

Dear [Recipient's Name], 

I hope this message finds you well. My name is [Your Name], and I am [Your Position] at [Your 

Organization]. We are actively working on [Briefly explain the project or coverage you are 

working on]. 

We are writing to formally request access to conduct exclusive behind-the-scenes interviews 

with [Name the individuals or teams you wish to interview] during [Specify event, production, 

etc.]. This access would provide valuable insights and unique content for our audience and 

enhance the overall coverage of [Event/Project Name]. 

Our team is committed to showcasing the [Theme/Message/Importance of the event or 

production] and believes that these interviews would significantly contribute to this goal. We 



would be flexible with scheduling and can adhere to any guidelines or protocols necessary during 

this process. 

Thank you for considering our request. We look forward to the opportunity to collaborate and 

share the remarkable stories of [the individuals or production involved]. Please feel free to reach 

out to me directly at [Your Phone Number] or [Your Email Address] for any further information. 

Warm regards, 

[Your Name] 

[Your Position] 

[Your Organization] 


