
Letter of Inquiry for Sponsorship Support Mention 

Date: [Insert Date] 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient Name] 

[Recipient Title] 

[Recipient Organization] 

[Recipient Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this message finds you well. I am writing to inquire about the possibility of featuring 

[Your Organization/Project Name] as a supported initiative in your sponsorship programs. 

As you may know, [Briefly describe your project/initiative and its significance]. We believe that 

a partnership with [Recipient Organization] would greatly enhance our efforts and create a 

beneficial impact for both parties. 

We are particularly interested in discussing how we can acknowledge your sponsorship through 

[mention any specific recognition methods, e.g., social media mentions, event displays, etc.]. 

This collaboration would not only help promote our project but also your commitment to 

[mention relevant causes or goals]. 

I would love to schedule a meeting to discuss this opportunity further. Thank you for considering 

our inquiry. I look forward to your response. 

Warm regards, 

[Your Name] 

[Your Title] 

[Your Organization] 


